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Checklist of Required Application Materials 

Please make sure that the following documents are complete and legible. Consistent with the State Permit Streamlining Act 

and Departmental policy, the Planning, Building and Environmental Services (PBES) Department will make an application 

completeness determination within thirty days of application submittal and the payment of all required initial fees. 

li2l General Application Form: The attached General Application Form must be completed in full and signed by the property owner 
or their authorized agent. Corporations, partnership, and the like have special signature requirements as noted on the Form. 

li2l Application Fee: 

Use Permit/Major Modification (All Uses): Total Fees are based on actual time and materials and flat fees. A deposit in the 
amount of $10,000. Check made payable to County of Napa. 

Small Winery Exemption (Winery Uses): Total fees are based on actual time and materials and flat fees. A deposit in the 
amount of $5,000. Check made payable to County of Napa. 

Minor Modification (Winery Uses): Total fees are based upon flat rates with exception to Engineering Services which are 
based on actual time and materials over 3 hours for Roads & Street Standards evaluation. All County Counsel fees are 
based on actual time and materials. Check made payable to County of Napa. 

Administrative Permit (Winery Uses): Total Fees are based on actual time and materials and flat fees. A deposit in the 
amount of $1,500. Check made payable to County of Napa. 

Minor Modification (Non-Residential & Residential Uses): Total fees are based upon flat rates. All County Counsel fees are 
based on actual time and materials. Check made payable to County of Napa. 

Very Minor Modification (Non-Residential & Residential Uses): Total fees are based upon flat rates. All County Counsel 
fees are based on actual time and materials. Check made payable to County of Napa. 

� Read and Sign the Hourly Fee Agreement 

liZl Detailed Project Description: The Project Description should address all of the applicable items listed below: 

1. Existing site conditions and uses.

2. Proposed type of development and size, proposed uses/business, development phases, changes or alterations to the property
or building including new/modified improvements and off-site improvements.

3. Days of the week and hours of operation.

4. Maximum number of employees per shift and hours of shifts.

5. Are there additional licenses and/or approvals from outside agencies needed from a Special District, Regional, State, Federal?

6. What is your water supply? How/where is liquid/solid waste disposed?

li2l To-Scale Site Development Plans (ALL plans must be to an identified architect's or engineer's scale and shall be legible):

Submit three (3) 24" X 36" and one 11" x 17" copies of plans consistent with information contained in the Building Division -
Design Infonnation - Sample Site Plan Handout: https://www.countyofnapa.org/1890/Building-Documents . 

li2l To-Scale Floor Plans (ALL plans must be to an identified architect's or engineer's scale, shall show the existing and proposed 
conditions of the building and shall be legible): 

Submit three (3) 24" X 36" and one 11" x 17" copies of plans with the following information and details: 

1. Dimensions and area of all rooms, hallways and covered or partially enclosed outdoor areas.

2. Use of each area within each structure/building.

3. Location of emergency exists.

li2l To-Scale Building Elevations (ALL plans must be to an identified architect's or engineer's scale, shall show the existing and 
proposed conditions of the building and shall be legible): 

Submit three (3) 24" X 36" and one 11" x 17" copies of plans with the following information and details: 

1. All relevant dimensions.

2. Exterior materials.

3. Exterior colors.

4. Existing grade.

5. Finished grade.

6. Finished floor level.

7. Building height consistent with Figure 209-1 of the 1997 UBC Handbook.
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PM DESIGN GROUP, INC. 

2455 Bennett Valley Road, Suite A-102 

Santa Rosa, CA 95404 

 

Page 1 of 1 

 

October 17, 2024 

  

RE:  PROPOSED C-STORE REMODEL 

111 Howell Mountain Road, Angwin, CA 94508 

 PUC22001.0 

  

Project Description 

 

The proposed project is located on the west side of Howell Mountain Road, bordered by both College 

Avenue and Brookside Drive, in Angwin, CA. The property owner, Pacific Union College, is proposing to 

demolish the existing 3,196 sq. ft. convenience store / auto service building after fire damage deemed 

the building unsalvageable.  In its place, a convenience store and car wash are proposed. The existing 

fueling canopy will remain. The proposed development consists of a new un-branded convenience store 

of 2,234 sq. ft., a new 1,164 sq. ft. car wash, the existing 898 sq. ft. canopy with 4 fuel dispensers, a new 

trash enclosure, new parking stalls, new vacuum spaces, new accessible route from the right of way, 

landscaping, and irrigation.   

 

The required parking for the project is 9 spaces (1 per 250 sq. ft.; 2,234/250=8.9)  .  Provided parking 

includes seven (7) standard spaces, one (1) accessible space and eight (8) fueling positions. The eight (8) 

fueling positions will provide parking for the C-store customers and included in the above calculation are 

one (1) air/water space and one (1) vacuum station for 18 total spaces.   

 

The convenience store will be open Monday through Thursday, 6 AM – 10 PM, Friday 6 AM - 6 PM,  

Sunday 6 AM - 8 PM, and closed Saturday. The proposed car wash hours of operation are Monday 

through Thursday 7 AM – 9 PM, Friday 7 AM – 6 PM, Sunday 7 AM – 8 PM, also closed Saturday. During 

peak hours the business will have 2-5 employees on-site per shift.  This will vary depending on needs of 

the business (i.e. sales, deliveries, etc).  There will typically be two employees during non-peak hours.  

The usual snacks, drinks and food items that are customary to a store of this type will be sold.  There will 

be no beer, wine, alcohol or tobacco sold at this location.  

 

The landscaping and irrigation are designed to meet County of Napa standards.  The site and buildings 

are designed to meet all accessibility standards/requirements.  Colors used are aligned with the County 

of Napa approved color palette. 

 

Please contact me if you have any questions or need additional information. 

 

Respectfully, 

 

Pedro McCracken DESIGN GROUP, INC. 

 

 

Chris Brown, Project Manager 

(707) 921-1204 

cbrown@pmdginc.com  
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